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1. Research Degree Provision 
 

1.1 The Regulations prescribe the conditions under which applicants are able to qualify for the 
award of the research degrees of Master by Research (MA/MSc), Master of Philosophy (MPhil), 
Doctor of Philosophy (PhD) and Professional Doctorates of De Montfort University. 

 
1.1.1 students studying for these awards have a legal commitment to all relevant De 

Montfort University research degree student regulations; 
 

1.1.2 research degree students will only be accepted into an environment that provides 
support for doing and learning about research and where high-quality research is 
occurring; 

 
1.1.3 research degree students will be registered in a subject area which supports a 

critical mass of research activity; 
 

1.1.4 sufficient facilities for the research project, including library and IT facilities will be 
available; 

 
1.1.5 the award of the degree will be based on work conducted during a period of 

registration under an approved supervisory team, under such conditions as 
prescribed by the Regulations (except for students registered under Regulation 
19.8). 

 
The Degree of Master of Philosophy (M.224 Td
[7 0 Td
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study; 
 
1.4.2 demonstrates critical investigation and evaluation of the topic of research; 
 
1.4.3 constitutes an independent and original contribution to knowledge; and 
 
1.4.4 demonstrates the student’s ability to undertake further research without 

supervision. 
 

Professional Doctorates 
 

1.5 A professional doctorate degree is awarded to recognise the successful completion of a 
programme of study which: 

 
1.5.1 incorporates a substantial component which focuses upon appropriate research 

methods and provides instruction of a specialised vocational nature; and 
 
1.5.2 includes a thesis component which demonstrates: 

 
1.5.2.1 an understanding of research methods appropriate to the vocational area 

of the named award; 
 

1.5.2.2 critical investigation and evaluation of the area of study; and 
 
1.5.2.3 originality either in the development or application of knowledge. 

 
1.6 A student who is registered for a PhD may, in consultation with their supervisory team, at any 
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2.3 Any offer of admission made by the Doctoral College on behalf of the Associate Pro Vice 
Chancellor for Research (APVCR), must bear the recommendation of the relevant Faculty Head 
of Research Students or equivalent role (or nominee), who thereby undertakes to arrange the 
necessary facilities and supervision if the offer is accepted. Such recommendation must also 
make clear which aspects of the programme, if any, will be undertaken outside University 
premises. 

 
2.4 
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2.20.6 language proficiency has been appropriately assessed and, if not yet at the 
required institutional level, admission will be conditional on reaching that level; 

 
2.20.7 applicants are interviewed and that appropriate measures and records are put in 

place for overseas students who may be unable to attend an interview at the 
institution. The Faculty Decision Form must be completed and returned to the 
Doctoral College by the academic responsible for interviewing the applicant; 

 
2.20.8 confidentiality is maintained throughout the process; 
 
2.20.9 the applicant is aware of facilities and space to be made available to them; 
 
2.20.10 the applicant is aware of the choice of supervisory team, nature of the supervisory 

arrangements and ‘contract’, and that the supervisors have attended the Research 
Supervision Recognition Programme; 

 
2.20.11 the expectations of the applicant in relation to academic and social conduct and 

performance are clear; 
 
2.20.12 the applicant is aware of the requirements and availability of training; 
 
2.20.13 applicants have been made aware of any relevant institutional funds/bursaries to 

support students; 
 
2.20.14 the institution can be assured that the applicant has sufficient financial support to 
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4. Registration of Members of Staff as Research Students 
 

4.1 Members of University staff undertaking a research degree of this University must register as 
research students every year under the same conditions as above. Tuition fees are not waived 
automatically for DMU staff registered as students but are charged at the standard approved 
rate for students on similar programmes.  
 

4.2 

https://demontfortuniversity.sharepoint.com/sites/DMUHome/org/POD/OD/Pages/Staff-Development-Applying-for-a-DMU-course.aspx
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such as: 
 
6.3.1 Research involving human tissues governed by the Human Tissue Act (2004).  
6.3.2 Research into security sensitive topics, such as extremism and terrorism.  
6.3.3 High risk research as defined by the Research Ethics Code of Practice. 
6.3.4 Research collecting personal identifying information requiring a Data Protection 

and Impact Assessment.  
6.3.5 Research utilising genetic resources obtained from overseas.  
6.3.6 Research on topics requiring an export licence. 

 
6.4 Research degree students must discuss ethical and governance requirements w
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7.4 It is important to ensure that all forms are authorised by the student and the supervisors as 
appropriate. The Research Degrees Sub-Committee Faculty Review Panels will not consider 
forms which do not have the appropriate authorisation. 

 
7.5 Procedures for the examination of students involve the completion of a number of forms, prior 

to and at the end of, the oral (viva voce) examination. Where applicable, forms must be 
completed via the PGR records management system upon completion of the examination, or, 
in the case of the pre-viva forms by the examiners, 5 days prior to the viva voce. These forms 
are: 

 
7.5.1 Pre Viva: Examiners’ pre-viva assessments and reports (completed by each 

examiner prior to the viva voce); 
 

7.5.2 
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8.3.1 information about the student applying for First Project Review for a research 

degree; 
 
8.3.2 information about the proposed topic of research, its aims, methods and 

intellectual content. When proposing the working or final title of a thesis, 
acronyms must not be used; 

 
8.3.3 information about the proposed supervision arrangements for the student; 

 
8.3.4 information regarding ethical and other approval required (see Regulation 6); 
 
8.3.5 a completed Development Needs Analysis indicating areas requiring development 

in the first phase of the PhD; 
 
8.3.6 a statement from the supervisors on discipline-based expectations of the research 

student for the Probation Review (to be initiated at 9 months full- time/18 months 
part-time, and completed by 12 months full-time/24 months part-time). 

 
8.4 The information given will indicate the adequacy of the proposed supervision arrangements. 

The supervision team proposed must have the expertise to cover all aspects of the research 
project and must include experience of successful supervision of previous research degrees. 

 
8.5 The First Project Review is dependent on the research topic chosen and the nature, level and 

appropriateness of the methods to be followed. It is vital, therefore, that the proposed 
programme of research is fully and clearly described. 

 
8.6 The aims of the research need to be formulated precisely, stating clearly what the programme 

of research sets out to achieve. The proposed research must be placed in the context of other 
work in the field, specifying its relationship to previous research, in terms of theories and 
empirical work. It is important to cite key texts and indicate how the proposed research builds 
upon earlier work in the field. 

 
8.7 The methods of investigation to be pursued need to be described and details must be provided, 

as appropriate, of: 
 

8.7.1 the loerm9 (l)-1.285 0 Td
pd
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8.8 It is also 
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8.15.3 it might reasonably be expected that the work can be completed within the 
designated time scale; 

 
8.15.4 the necessary resources (e.g. library, computing, laboratory facilities, technical 

assistance) will be available; 
 

8.15.5 any requested confidentiality will be considered; 
 
8.15.6 there is provision for a supervisory team consisting of at least 2 members of 

academic staff, one of who shall be designated as the First Supervisor with overall 
responsibility for the student and that this can be maintained throughout the 
research period; 

 
8.15.7 at least 2 members of the supervision team are demonstrably research active 

academics with relevant knowledge and skills to supervise; 
 
8.15.8 the proposed working title does not include acronyms; 
 
8.15.9 students registered for the award of PhD have been given a clear indication of the 

extent of progress expected by the time the student submits their Probation 
Review. 

 
8.16 The Research Degrees Sub-Committee Faculty Review Panel shall: 

 
8.16.1 confirm First Project Review; or 
 
8.16.2 confirm First Project Review on condition that certain requirements as requested 

by the Research Degrees Sub-Committee Faculty Review Panel are met. If 
conditions of First Project Review are not met within the specified deadline of 1 
month, this may lead to closure of registration; or 

 
8.16.3 dismiss the application, in which case the First Project Review of the student shall 

not be approved, and the student’s registration shall end. If the decision to dismiss 
the application is on academic grounds, evidence of monitoring as detailed in 
Regulation 10.2.13, including evidence of due warnings to the student, is
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level at which the student is registered.   
 

9.3 Staff new to the University but experienced in supervising at least 1 student to completion are 
also required to complete the Self-Certification of Supervision form. 

 
9.4 All decisions of the Research Degrees Sub-Committee Faculty Review Panel at First Project 

Review are sent to the student and the First Supervisor. 
 
9.5 A person who is registered for a research degree is ineligible to act as a supervisor for another 

research degree student. This restriction does not apply to staff registered for PhD by Published 
Works, who can be third supervisor for another research degree student. 

 
9.6 Only persons who are members of academic staff of the University are eligible for appointment 

as First Supervisor. The First Supervisor will always be a DMU employee. The definition of a 
DMU employee is anyone who has a contract of employment which can be full or part-time, 
permanent or fixed-term. We would not normally expect a part-time hourly paid lecturer to 
perform supervisory duties. Those with Honorary Contracts are not employees. 

 
9.7 The Second Supervisor will also normally be a DMU employee. However, when there is a 

justification, we will consider engaging a Second Supervisor who is not an employee. In such an 
instance, an honorary contract will be requested by the First Supervisor, which will include the 
rationale for engagement. The First Supervisor will also be required to provide a copy of the CV 
of the proposed Second Supervisor. The appointment will need to be supported by the 
Associate Dean of Research and approved by the Faculty PVC and Dean.  
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9.13 All nominated supervisors must have attended the Research Supervision Recognition 

Programme. 
 

10. Responsibilities of Supervisors and of Students 
 

10.1 The principal responsibilities of the Supervisors are: 
 

10.1.1 to read and comply with the current version of the Research Degree and Higher 
Doctorate Regulations and such University documents as are relevant to the work 
including those dealing with ethics, intellectual property rights and health and 
safety. They must ensure that the stude
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Probation Review in the first year (for full-time students, and 2 years for part- 
time). This will be organised by the First Supervisor (or nominee).  

10.2.10 to seek independent advice, as appropriate, from the Faculty Head of Research 
Students, or equivalent role, or the APVC Research on supervisory issues. This is 



19 | 
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health and safety. Students must comply with these documents; 
 

10.5.2 as soon as possible after registration, to discuss and agree with their First and 
Second Supervisors (who are allocated to the student by the Dean of Faculty or 
nominee, subject to approval by the 
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11.3 DBA students are to complete their Probation Review between 12-24 months. 
 
11.4 The purpose of the Probation Review is: 

 
11.4.1 To assess the capability of the student to conduct research, including indication of 

sufficient progress to date; 
 
11.4.2 To assess the viability/feasibility of the proposed research plan; 
 
11.4.3 To recommend any further training required. 

 
11.5 The Probation Review paperwork will include: 

 
11.5.1 The student’s Probation Review report of 5,000 to 10,000 words (or practice based 

equivalent) (PhD and DBA). Requirements for other routes vary as outlined in 
Regulations 11.9 and 11.10; 

 
11.5.2 An independent report on the progress and capability of the student, identifying 

any areas of concern, from the supervisory team. At least 1 of whom must be in 
attendance at the review meeting; 

 
11.5.3 
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11.8 Students will also be required to submit their Probation Review Report via Turnitin. 

 
11.9 Students registered for a research degree by Exhibition, Performance, Creative Writing or 

similar work (Regulation 19) should also present examples of the work completed to support 
the Probation Review, which in this case will be within the range of 3,000 - 5,000 words. The 
form in which the work is presented must be appropriate to the nature of the work, such as 



25 | P a g e  
 

11.17.1 The research student has successfully completed probation for the degree for 
which they are registered and should be permitted to continue as a registered 
student; 
 

11.17.2 The student has not successfully completed probation and will be required to 
remain on probation for a period of no more than 6 months and complete a 
further and final Probation Review at the end of that period (only to be used in 
exceptional circumstances); 
 

11.17.3 The student has not successfully completed probation for the degree for which 
they are registered and should be permitted to register for a lower award (only in 
the case of research students registered for the degree of PhD or equivalent); 
 

11.17.4 The student has not successfully completed probation and should have their 
registration closed. 

 
11.18 Students submitting their 
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11.24 The responsibilities of students are detailed below: 

 
11.24.1 research degree students have personal responsibility for the maintenance of high 

standards of ethics in the conduct of their research; 
 

11.24.2 research degree students must familiarize themselves with a relevant code of 
research ethics and conduct their enquiry in accord with the recommendations and 
requirements of that code; 

 
11.24.3 where research is given approval by a relevant Research Ethics Committee of De 

Montfort University, this does not absolve the student from personal responsibility 
with regard to the continued observance of high standards of research ethics 
throughout the duration of the research; 

 
11.24.4 codes of ethics do not provide researchers with rules that cover all circumstances. 

Sometimes decisions need to be made that involve matters of academic, professional 
and moral judgement. In such circumstances, there needs to be a conscious 
consideration of the issues and explicit justification for the decisions taken; 

 
11.24.5 responsibilities of the University with regard to the ethical approval of research 

undertaken as part of a research degree are specified in Section 6 of the University's 
Research Degrees Regulations. 

 
Nomination of Internal Assessor and Guidelines 

 
11.2u lines
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11.28 After scrutinising the Probation Review and conducting the formal interview with the student, 
the Internal Assessor submits a report to recommend or not recommend that the Probation 
Review be approved by the Faculty Head of Research Students or equivalent role (or 
nominee). This approval also includes a moderation of the report submitted by the Internal 
Assessor to ensure there is consistency in review processes across the institute/school. 
 

12. Lengths of Registration and Maximum Periods of Time Before 
Submission 

 
12.1 The minimum and maximum periods of registration, shown both in months and calendar 

years, are normally as follows: 

12.2 Extensions beyond the maximum period are solely at the discretion of the Faculty Head of 
Research Students or equivalent role (or nominee) and APVC Research. Application for an 
extension must be made to the Panel, on the PGR records management system and with the 
support of the student’s First Supervisor, before the approved period of registration has 
expired. 

 
12.3 Approved interruptions will be taken into account when a student submits an Extension Form 

on the PGR records management system. 

 Minimum

 



28 | P a g e  
 

 
12.4 Submissions after the approved period of registration are not permitted, unless with the 

approval of the Faculty Head of Research Students, or equivalent role, on exceptional 
grounds. 

 

13. Extension of Period of Registration 
 

13.1 Where a student may need to go beyond their maximum registration period, normally they 
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13.4.2 
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resources, such as Library study and/or lending access and access to the supervision team are 
not being used. If supervision continues, then the student status reverts to active fee paying. 

 
14.7 If interruption of registration is approved, the Doctoral College will notify relevant 

departments within the University to ensure that your registration is also interrupted for the 
same period. An extension of an equal duration to the interruption will be added to the 
student timeline. If an equal extension is not required, the relevant question on the 
interruption form should indicate this. On return to the University, the Doctoral College needs 
to be informed that the student is resuming studies. It is not necessary to apply for 
registration for the research degree to be restored but it is necessary for the student to 
complete the re-registration procedure with the Doctoral College (where relevant). 

 
14.8 UK Research and Innovation (UKRI) guidelines shall be adhered to when a scholarship student 

interrupts due to Maternity, Paternity or Adoption leave. 
 

15. Change in Approved Mode of Study 
 

15.1 When the research student registers for a research degree, approval is given for the 
programme of research to be pursued either full-time or part-
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18. Notification of Withdrawal of Registration 
 

18.1 A student may find that, for a variety of reasons, such as ill-health, change of employment or 
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thesis, the work shall not be eligible for examination. Students and supervisors 



35 
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19.5.10.1 it shall identify the main problems or issues under discussion; and 
 
19.5.10.2 it shall indicate the direction and thematic consistency of the 

publication(s); and 
 
19.5.10.3 it shall provide an authoritative critique of the work; and 
 
19.5.10.4 it shall locate the work in the context of the relevant literature; and 
 
19.5.10.5 describe and assess the original contribution represented by the 

publications submitted; 
 
19.5.10.6 in the case of conjoint publications, detail the extent and scope of the 

student’s contribution in relation to the other authors. In the case of 
conjoint work, the contribution of a student will be rigorously scrutinised, 
particularly in the oral examination; 

 
19.5.10.7 indicate a sustained contribution in a coherent field of research; 
 
19.5.10.8 the criteria for assessing a student in this situation are the same as for a 

student submitting a conventional thesis under the Research Degree 
Regulations. 

 
Submission of PhD throug0 0 10..4 (t).



37 | P a g e  
 

achieved within their professi
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Should the matter still not be resolved, the student should report their concerns to the Chair 
of Research Degrees Sub-
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proof-reader must not: 

21.5.1.1 change the text of the thesis to clarify or develop an argument; 
 

21.5.1.2 reduce the length of the thesis; 
 

21.5.1.3 assist with academic referencing; 
 

21.5.1.4 correct factual information; 
 

21.5.1.5 or translate the thesis into English. 
 

21.5.2 A proof-reader may correct spelling, grammar and punctuation accuracy. 
 

21.5.3 If a student obtains the assistance of a proof-reader for the thesis, a statement 
must be included in the thesis declaring editorial assistance was used. 

 
21.6 Students must submit the examinable thesis in electronic format. If the examiners 

request hard copies, the Doctoral College will provide these. 
 

21.7 The student must submit an electronic copy of the thesis for analysis using Turnitin 
according to the procedure defined by the Doctoral College.  

 
21.8 The submission of the thesis shall be accompanied by the submission of the Student 

Declaration Form in the PGR records management system, which covers the 
originality of the work and its compliance with the requirements regarding 
registration. The form confirms that: 

 
21.8.1 the work was solely conducted during the registration for the award with the 

University, under University supervision; or the nature and extent of any 
exceptions must be specified; 

 
21.8.2 no material used in the thesis was used in any other submission; or 

indicate nature and extent of any material which forms part of the submission 
elsewhere; 

 
21.8.3 the work re-presented in the submission was undertaken solely by the student, 

except as described under Regulation 2.12. 
 

21.9 It is the right of the student to submit their thesis for examination against the advice 
of their supervisory team. The APVC Research will be notified when a student 
submits against the advice of their supervisory team. 
  

21.10 The Doctoral College will send copies of the thesis and the Pre-Viva Form to the 
Examiners along with other relevant documentation. The First Supervisor will be 
informed when this has taken place. 

 
21.11 No student shall attempt to contact examiners or potential examiners concerning the 
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examination or concerning any matter which could affect the examination. 
 

21.12 Post-Viva students and supervisors need to ensure independence from the Examiners. 
Students and supervisors wishing to communicate or seek points of clarity from the 
examiners will need to do so via the Doctoral College. 

 
21.13 After successful completion of all stages of the examination, an electronic copy of the 

final version of the thesis must be submitted to the Doctoral College in partial fulfilment 
of the conferment requirements and this shall adhere to all the requirements of 
Regulation 22.6. 

 
21.14 A student must include in the submission the text of any published work produced as 

part of the programme of work, of which they are the author, provided that: 
 

21.14.1 the work is relevant to the submission; and 
 

21.14.2 the text contains details of the publication. 
 

21.15 Reports on work relevant to the submission, which had been carried out before a 
student’s registration for the degree, can be appended to the submission, appropriately 
annotated, if this is necessary to make the submission complete and understandable.  re



41 | P a g e  
 

undertaken and of the contribution made to the knowledge of the subject treated. 
 

22.3 With the exception of PhD by Published Works material produced during the PhD, DBA 
or MPhil and already published shall be referred to explicitly in the thesis. If desired, 
copies of the published material can be included with the thesis or attached in some 
appropriate way. For PhD by Published works Regulation 19.4.9 applies. For the PhD by 
Concurrent Publication, any material published but not included in the examinable 
thesis shall also be explicitly referred to as above. 

 
22.4 
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22.6.3  
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Review form (and collaborating establishment, if any) then the electronic thesis shall, 
immediately on the completion of the programme of work, be held confidentially within 
the institution. After this period the thesis will be kept in the Institutional Repository in 
the University Library. 

23. Selection and Appointment of Examiners and Examiners’ 
Duties 

23.1 Students for research degrees are examined on the basis of the submitted thesis and 
through the defence of the thesis in an oral examination (viva voce) by the external and 
Internal Examiners. The examiners are appointed for that purpose by the Faculty Head 
of Research Students or equivalent role and the APVC Research on the nomination of 
the Supervision team. There shall be at least one External Examiner, one Internal 
Examiner and an independent chair who has no previous involvement with the research 
project or the student. For members of academic staff, please refer to regulation 23.6. 
An External Examiner shall be external to and independent of the University and of a 
Collaborating Establishment. An Internal Examiner shall be a member of the staff of the 
University, which can in exceptional cases include members with emeritus status. 

 
23.2 Any one External Examiner should not be appointed with such frequency that familiarity 

with the University’s research environment could influence, or appear to influence, their 
objectivity in the examination process. As a guide, an External Examiner should not be 
appointed more than 3 times within any 5-year period. 

 
23.3 If an examiner is nominated who has not previously served as a research degree 

examiner at the University, it is necessary for a copy of their curriculum vitae to be 
submitted with the application. 

 
23.4 An application for approval of Examination Arrangements must be submitted at least 3 

months prior to students entering the Thesis Pending Period.  
 
23.5 A person who is appointed as a student’s supervisor cannot be appointed as an 

examiner of that student. 
 

23.6 If the student is a member of academic staff of the University at the time of 
examination, it is a requirement that two External Examiners and an Independent Chair 
are nominated. This shall apply to all staff on permanent academic or professional 
services contracts, whether full time or part time. Staff on fixed term or hourly paid 
contracts may be exempt from this requirement but, in such cases, where the staff 
member is working in a close collegial relationship with permanent staff (for example as 
research and/or teaching fellow) the requirement for two examiners will normally be 
applied, subject to consideration by the Faculty Head of Research Students or equivalent 
role and the APVC Research. 
 

23.7 Research students who engage in no more than 6 hours per week of teaching 
during their research studies do not fall within the scope of this regulation. 

  
23.8 Where
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shall be appointed. This regulation shall apply to all students regardless of their status 
at the time of examination. 

 
23.9 In appointing examiners, the Faculty Head of Research Students or equivalent role and 

the APVC Research must ensure that the following criteria are met: 
 

23.9.1f  
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administration and examination of research to deal confidently with any queries 
or issues arising during the examination process; 

 
23.16.3 Has not had a role in the candidate’s supervision or acted as their Probation 

Review assessor. 
 

23.17 The Chair must ensure they have familiarity with The University’s Research Degrees and 
Higher Doctorate Regulations. 

 
23.18 The Chair’s primary roles are to: 

 
23.18.1 Ensure that the conduct of the examination is academically rigorous, fair and 

consistent with the University’s procedures and guidance; 
 

23.18.2 Ensure that adequate opportunity is given to the candidate to defend their 
thesis and to respond to examiners’ questions; 

 
23.18.3 Provide examiners and/or the candidate with advice on the research degree 

regulations should queries arise in the examination process; 
 

23.18.4 Confirm with examiners that Turnitin reports have been fully evaluated; and 
 

23.18.5 Support a new Internal Examiner in carrying out their duties (including 
review of the Turnitin report). 

 
23.19 The Chair is not expected to read the thesis, and will not take an active role in examining 

the student on their submission nor will they have a role in determining the outcome of 
the examination. The Chair should be present for the pre-examination discussion 
between examiners, introduce all those present at the start of the examination and 
remain for the entire viva voce, the examiners’ post-viva deliberations and the 
subsequent unofficial relay of the outcome to the student. Where the outcome of the 
examination requires the student to undergo a second oral examination, the 
independent Chair should be in attendance on the same terms as above. Should the Chair 
no longer be employed by the University, another suitably qualified member of the 
academic staff will be appointed in their place. 
 

23.20 Additional responsibilities of the Chair: 
 

23.20.1 To clarify for the student the meanings and implications of the examiners’ 
decision on the outcome of the examination. 

 
23.20.2 Where there is disagreement between examiners about the outcome of the 

examination or the nature of any revisions or corrections required, the Chair will 
assist examiners in reaching an agreed position. In such cases the Chair’s role is 
restricted to providing examiners with advice on their options, and has no 
casting vote. Where an agreed position cannot be reached with the Chair’s 
assistance, Regulation 26 shall apply. 
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23.20.3 To be available to comment or provide relevant evidence in relation to a 
student’s appeal against an examination outcome. 

 
23.21 The duties of examiners shall be as follows: 

 
23.21.1 all examiners are required to complete an independent pre-viva form and 

submit to the Doctoral College at least 5 days prior to the date of 
examination; 

 
23.21.2 the examiners are required to hold an oral examination known as the viva voce, 

except in the most exceptional of circumstances, see Regulation 24.4; 
 

23.21.3 the examiners are required to submit an Examiners Report form and 
recommendation on the appropriate form, unless they are in disagreement in 
which case separate report forms must be submitted (see Regulation 26). Also 
to assess material subsequent to the viva voce where appropriate; 

 
23.21.4 examiners are expected to complete the examining process within 8 weeks of 

receiving the thesis. Subject to availability, resubmissions are expected to be 
reviewed/examined within 4 weeks of receiving the revised thesis. If this cannot 
be achieved, a report outlining reasons for delay must be submitted to the 
Doctoral College. 

 
23.22 The Internal Examiner has particular responsibilities to ensure that: 

 
23.22.1 An agreed recommended outcome of the examination process is stipulated (as 

in Regulation 25.2), paying particular attention to noting the examiners’ 
agreement as to whether a second viva examination is required. 

 
23.22.2 A coherent joint summative report on the thesis is completed following the 

examination. This should include an overall evaluation of the thesis with the 
examiners’ view of its strengths and weaknesses. Where major revisions are 
required, the report should clearly set out the list of amendments. The 
amendments should be as unambiguous as possible with sufficient detail to 
allow the student to respond to the examiners’ requirements. These 
requirements may be verbally summarised for the candidate following the 
viva, but should not be regarded as official notification of the result of the 
examination (see Regulation 24.12). 

 
23.22.3 Where experienced and inexperienced Internal Examiners are working together 

it is responsibility of the experienced Internal Examiner to ensure the coherence 
of the report. Note that specific processes apply in situations where there is 
disagreement amongst examiners as to the outcome of examination (See 
Regulation 26). 

 
23.22.4 The Turnitin similarity report on the thesis is evaluated in consultation with the 

External Examiner(s) and any additional Internal Examiner. This should be 
completed as soon as practicable after receipt of the thesis. Instructions for 
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accessing the Turnitin report and its interpretation are provided by the Doctoral 
College. A short report giving the rationale for approval or non-approval of the 
thesis should then be recorded in the PGR records management system. If, in 
the view of the Internal Examiner, the Turnitin report is indicative of bad 
academic practice it should be referred to the Faculty Head of Research 
Students or equivalent role and the APVC Research before the External 
Examiner is contacted. The Faculty Head of Research Students or equivalent 
role will then follow the relevant steps in the University’s General Regulations 
affecting Students as they apply to research degree candidates (see also 
Regulation 32). 

 

24. Oral Examination (Viva Voce) 
 

24.1 When the Faculty Head of Research Students or equivalent role and the APVC Research 
has approved the Examination Arrangements, the examiners will be notified of their 
appointments. The student’s First Supervisor will receive copies of the correspondence. 

 
24.2 Examiners will be made aware that if they annotate the thesis the student may get to 

see such comments. 
 

24.3 It is the responsibility of the Doctoral College to make the specific arrangements for the 
examination, including the date, time and location. 

 
24.4 
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the nature and extent of the original contribution to knowledge entailed in the 
research. 

 
24.6 One of the student’s supervisors may attend the oral examination, unless the 

student has expressed a wish to the contrary. Attendance by a supervisor is not 
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student the recommended outcome they will be putting forward, subject to any 
corrections required. Formal notification of the results of the candidature will come 
from the Doctoral College on behalf of the APVC Research. 

 

25. Examination Outcomes 
25.1 Unless operating under Regulation 26, a copy of the final joint report shall be issued to 

the student. In the case of 25.2.2, 25.2.3 and 25.2.4 below the student will be given a 
written statement of the work to be done to achieve the degree within an agreed 
timescale. The criteria for assessing the degree of MA/MSc by Research/MPhil shall be 
in accordance with Regulation 1.2 and those for PhD shall be in accordance with 
Regulation 1.4. 

 
25.2 The final report of the examiners on the student shall recommend one of the following: 

 
25.2.1 the student be awarded the degree sought; 

 
25.2.2 
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stated in 25.2.2. Examiners must only make this recommendation for positive 
achievement by the student in accordance with regulation 1.2; or 

 
25.2.6 
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25.8 Before forwarding a recommendation for the award of a degree to the Doctoral College 
the examiners must be satisfied that the format of thesis is in accordance with the 
University’s regulations (see Regulation 22). 

 
25.9 Examiners should be aware of the distinction between the decision 
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and resubmit. 
 

25.9.7 



54 | 
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32. Academic Offences Panel 

32.1 Academic Offences often involve plagiarism. The University considers such offences to be 
a serious issue and it is important that students make themselves aware of what is meant 
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35.1.1 receive and consider the application and determine whether it meets, prima 
facie, the criteria for examination; 

 
35.1.2 appoint examiners and approve Examination Arrangements; 

 
35.1.3 receive and consider reports and recommendations from examiners and, where 

appropriate, recommend the granting and conferment of a Higher Doctorate of 
the University 

 
35.2 The Higher Doctorates Panel membership must meet the below requirements: 

 
35.2.1 Category 1 – A Pro Vice-Chancellor 
35.2.2 Category 2 – Dean of Faculty 
35.2.3 Category 3 – A Head of School who holds a Professorial Chair 
35.2.4 Category 4 – An Associate Professor or Professor with at least 7 years Post-

Doctoral Standing 
 

Higher Doctorates Panel Terms of Reference
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must have been in post 7 years. 
 

Application 

35.9 There shall be no standard form of application which a candidate must use, but each 
applicant would be expected to give relevant Curriculum Vitae information in 
addition to the published material which forms the substance of the candidate’s 
submission which should also contain a proposed summary title to be associated 
with the Higher Doctorate if awarded. 

 
There must also be submitted a statement which includes: 

 
35.9.1 a list of the candidate’s publications in which are marked those which contain 

the main substance of the submission. Where publications are co-authored, 
there should be a statement on the extent of the candidate’s own contribution 
to each such paper. 

 
35.9.2 a statement on the overall direction and focus of the work, to include a brief 

guide to the nature and importance of the publications so marked; 
 

35.9.3 a declaration of what part of the publications, if any, has been submitted by the 
candidate, or collaborators, for a degree of this or any other University, or of 
any professional body or learned society. 

 
35.10 Each application shall be submitted to the Secretary of the Research Degrees 

Sub-Committee through a sponsoring Faculty of the University with a supporting 
statement from the Dean of the Faculty 

 
35.11 On receipt of such an application the Research Degrees Sub-Committee will 

establish a Panel to consider the application. 
 

Prima facie consideration by Panel 

35.12 The Higher Doctorate Panel, once constituted, will consider the applicant and 
determine whether it meets prima facie the criteria. Where in 
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35.15 The examiners shall then submit a joint recommendation to the Secretary for 

consideration by the Higher Doctorate Panel. 
 

35.16 Where the examiners cannot reach a joint recommendation, they should submit 
individual recommendations. A further External Examiner 




